
About Us 

Honeyguide is a Tanzanian organization founded 15 years ago with the aim of advancing community based 
and led approaches to conservation. Our reason for being is to make conservation deliver real benefits and 
be driven by local communities out of their own interest and motivation. We are the only organization in 
Tanzania that solely focuses all its activities and investments on community-owned and managed Wildlife 
Management Areas (WMAs).  We are committed to making community-led conservation work. We see 
community-led conservation areas as social enterprises that provide for both people and wildlife. 

Objectives: 

1. To assist in the preparation of financial statements and reports 

2. To help with budget preparation and analysis 

3. To assist with the management of accounting records 

4. To support in the implementation of financial policies and procedures 

5. To assist with other finance-related tasks as assigned 

 

Responsibilities: 

1. Assist in the preparation of financial statements and reports: The intern will work with the 

finance team to prepare monthly financial reports, including balance sheets, income 

statements, and cash flow statements. They will also help with the preparation of quarterly 

and annual financial reports for donors and other stakeholders. 
2. Help with budget preparation and analysis: The intern will assist with the preparation of 

the annual budget, including gathering and organizing financial data. They will also help 

with analyzing budget vs. actual spending and preparing reports for management. 

3. Assist with the management of accounting records: The intern will work with the finance 

team to maintain accurate and up-to-date accounting records. This will include ensuring 

that all transactions are properly recorded in the accounting system, reconciling bank 

accounts, and tracking fixed assets. 
4. Support in the implementation of financial policies and procedures: The intern will help 

ensure that the NGO's financial policies and procedures are being followed. This may 

include reviewing expense reports, ensuring compliance with donor regulations, and 

monitoring cash flow. 
5. Assist with other finance-related tasks as assigned: The intern will be asked to assist with 

other finance-related tasks as needed. This may include preparing invoices, processing 

payments, and assisting with audits. 

 
 

  



Qualifications: 

1. Bachelor's degree in accounting, finance, or a related field 

2. Strong analytical and problem-solving skills 

3. Excellent communication and interpersonal skills 

4. Proficiency in Microsoft Excel and other accounting software 

5. Ability to work independently and as part of a team. 

 
Duration: 

This internship will last for a period of three to six months, depending on the performance and 

availability of the intern. 
Supervision: 
The finance department intern will report directly to the finance Officer and work closely with 

other members of the finance team. 

 
Evaluation: 

The intern's performance will be evaluated on a regular basis, based on their ability to complete 

assigned tasks, their contributions to the finance team, and their overall professionalism. The 
intern 

will also have an opportunity to provide feedback on their experience and suggest areas for 

improvement. 

How to apply 

Applications must include a cover letter & CV. Please do not send any copies of your certificates 
with your application at this stage. The application letter should have Communication and 
Fundraising and should be addressed to the    Executive Director of the Honeyguide Foundation and 
submitted via email to intern@honeyguide.org by t he  1 9 t h  o f  June 2023. Only shortlisted 
candidates will be contacted, and interviews will take place in Arusha. 

 

 


